For renting just a vehicle, make sure you select the “car” icon. When booking for a “guest/someone
other than yourself, make sure that selection is marked:
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Pick-up date
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= [ 1200 pm |
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Please enter an airport.
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After clicking search this appears:
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) https;//us2.concursolutions.com/twPopup/car_search_new.asp?txiString= A

SAP Concur Sign Out

Search for an off-airport car location

SEARCHING FOR LOCATION... *

32608

Location

Gainesville, FL 32608, USA v [IRETET

Enterprise still shows up as a preferred vender for UF but | was able to select AVIS once | scrolled down
towards the bottom.

Search for an off-airport car location

hantily Acres

Northwood

Rutledge

G¥nesville @

nnnnnnn

1114 3W 3410 3T
Gainesville, FL 32607

More Info

Mon-Fri: 07:30 am-06:00 pm
Sat-Sun: 08:00 am-03:00 pm

1 B AVIS

Most Preferred Car Vendor for University
of Florida
Show On Map

Select Location

1.53 miles

Hilton Univ Of FI Conf Center
1714 Sw 34th 5t

Gainesville, FL 32607

More Info

Mon-Fri: 07:30 am-06:00 pm

After selecting the preferred location, it will take you back to this page where you can search for vehicle
availability:



TRIP SEARCH

Rule Class

| Business Travel ~

&% Booking for a guest | Book for myself

X0 & =

Car Search

Pick-up date
|Eo30112023 || 02.00 pm |
Drop-off date
| F 03022023 || 10:00 am ~ |

ick-up car at
O airport Terminal ®) Off-Airport
Off Airport Location

Avis — 1714 SW 34th St, GAINESVILLE, FL 3 | Search

|:| Return car to another location

® More Search Options

MY TRIPS (1) =

After clicking search you will be able to see vehicle availability:

TRIP SUMMARY Business use renters must not accept any optional coverages or Fuel Service Option when booking preferred vendors.

(=) PICK UP: AVIS -- 1714 SW 34TH ST, GAINESVILLE, FL 32607 (ZIGNVC1) (GNV) ON show s [UsD. |

(=) selecta car WED, MAR 1 02:00 PM -
Pick-up: Wed, 03/01/2023 RETURN: THU, MAR 2 10:00 AM

Drop-off: Thu, 03/02/2023
rop-off- Thu, Hide matrix ~ Print / Email

o All Economy Compact Full-size Mini
Finalize Trip 7 results
AVIS ~ N R
2983 3426 3426 062
Most Preferred
Change Car Search ~
S Sorted By: | Policy - Most Compiiant v
|Fosr01r2023 | [ 0200 om |
o Displaying: 1 out of 7 results. @
|Foan22023 | 10.00 am |
EIICETED AVIS Compact Car - $25.75 per day (Sabre)

g . N Total cost@®
O airport Terminal® Off-Airport Automatic transmission

Off Airport Location Search Unlimited mills, Pick-up: Downtown GNV $29.
Avis — 1714 SW 341h I, GAINESVILLE, FL 3260 ﬁ Adults: 2, Children: 2, Large bags: 1, Small bags: 20
(Corporate rate)

[ Retum car to anather location
Most Preferred Car Vendor for University of Florida / E-Receipt Enabled @ Location details
Displaying: 1 out of 7 results. @

® More Search Options
*Total cost Rates and total cost do not include charges for optional services such as fuel and insurance waivers. These and any additional fees or
surcharges may be applied at the time of rental. Any currency conversion is based on the exchange rate for that day. The final price at the time of
Car Display Filters ~ | rental may be different

L **Vehicle capacity: Vehicle capacity is an approximation and may not match with the vehicle received. Contact the vendor for more accurate

[ air conditioning information regarding number of seats and baggage space

[ Hybrid

Car Transmission
[ Automatic

M Manual

After selection your vehicle this will appear where you can enter your “guest/person who will be
traveling’s” information. You also have the ability to enter our billing PIN:



Review and Reserve Car

REVIEW RENTAL CAR
Avis Car Rental Location Details

Type Pick-up Drop-off
Compact Car  Off-Airport Off-Airport
Features GAINESVILLE GAINESVILLE

02:00 pm Wed, 03/01/2023  10:00 am Thu, 03/0212023

PROVIDE RENTAL CAR PREFERENCES
Your preferences and comments will be passed to the rental car agency
Gomments (30 character max)

[Er vemscompa Goam ] O e e S ysem

ENTER DRIVER INFORMATION

Enter the name of the guest traveler youre booking the trip for. The guests rip will be subjected 1o the “Guest Class” policy, orin ts absence, the
policy which applies to you. Once the trp is booked, it will show up on your Travel home page and be assigned to your account. When you view the
itinerary, you will see the traveler’s name on the itinerary.

Please make certain that the first and last names shown below are identical to those on the photo identification that the guest traveler will

be presenting at the airport. Due to increased airport security, the guest may be tumed away at the gate if the name on their identification does not
match the name on their ticket

Guest Traveler
Tite * LegalFirst Name * Legal Last Name *
Phone = Emai *

[ [soet | |

Rental Car Agency Program
[avs M| |

REVIEW PRICE SUMMARY
Description DailyRate  Dates Total
Avis Car Rental $2575  Mar01-Mar02  $29.83
Total Estimated Cost: $29.83
Total Due Now: $0.00

| always use my contact info for tracking purposes:

ENTER DRIVER INFORMATION

Enter the name of the guest traveler you're booking the trip for. The guest's trip will be subjected to the "Guest Class™ policy, or in its absence, the
policy which applies to you. Once the trip is booked, it will show up on your Travel home page and be assigned to your account. When you view the
itinerary, you will see the traveler's name on the itinerary.

Please make certain that the first and last names shown below are identical to those on the photo identification that the guest traveler will
be presenting at the airport. Due to increased airport security, the guest may be turned away at the gate if the name on their identification does not
match the name on their ticket.

Guest Traveler

Title * Legal First Mame * Legal Last Name *

| v| |Jesse | |0Iiua

Phone * Email *

|352294?ssz H Work Phone v] |wsi mmons@ufl edu |

Rental Car Agency Program
| avis v || EsToaw |

REVIEW PRICE SUMMARY
Description Daily Rate Dates Total
Avis Car Rental $25.75 Mar 01 - Mar 02 $29.83*

Total Estimated Cost: $29.83
Total Due Now: $0.00*

* Rental provider's estimated amount. Exact fees unknown. Does not include additional fees incurred during fime of travel.
** Remaining amount due at rental location.

Back Reserve Car and Continue

After selecting reserve car and continue you will be brought to this page where you can have the
itinerary emailed to you. Since | am doing this for a “guest” | will have the itinerary emailed to me and
then forward on to the “guest” for their records.



I KIF SUMIMIARTY

N
'3\{ /:‘ Finalize Trip [EEOVERVIEW]

Review Travel Details | want to... Trip Name: Car Reservation at AVIS - 1714 SW 34TH ST, Add to your ltinerary
Enter Trip Information princ inerary GAINESVILLE, FL 32607 (ZIGNVC1) (For Jesse Oliva)
Submit Trip Confirmation ftnerary Start Date: March 01, 2023 @ @ Al

End Date: March 02, 2023

Created: February 21, 2023, William Simmons (Modified: February
21, 2023)

Description: (No Description Available) s
Agency Record Lacator: FTOJSU
Reservation for: Jesse Oliva

Total Estimated Cost: $25.75 USD (et

RESERVATIONS
Wednesday, March 01, 2023

Avis Car Rental at: Gainesville US (GNV) chenge | Cancel

Pick-up at: 1714 S\W 34th 5t GAINESVILLE, FL, 32607 US
Phone: 352-371-2424

Pick Up: 02:00 PM it vtar 1 Confirmation: 05839116US3
Picup 6 1714 SW 34th 5t GAINESVILLE, FL, 32607 US Status: Confirmed
Number of Cars: 1 Frequent Guest Number: @WED

Rate Coder BL
Return: 10:00 AM 7 per 2
Rewming to: 1714 SW 34th St GAINESVILLE, FL, 32607 LS

Additional Details

Rater $25.75 USD daffy rate, unlimited; $25.75 USD e dally rate, unlimited; $3.58 USD exrs hourly rate, unlimited
Total Rate: 82575 USD. Corparete Discount: AL13400
Phonz 3523712924

Rental Details
Compact / Car / Automsic transmi

o Add to your Itinerary
TOTAL ESTIMATED COST

Car: §25.75 USD
Total Estimated Cost: $25.75 USD

J i cangitioning

For record keeping, you can also add the trip name/description:

Trip Booking Information

TRIP SUMMARY
~ The irp name and description are for yur record keeping convemence.
(V) Finalize Tri
\/ Finalize Trip Trip Name Trip Description (optonsl)
+ Review Travel Details This vill sppesr in your upcoming tip st Used to ety the np purpose
Enter Trip i 10 40 Seminole State at Night

Submit Trip Confirmation

Traveler Type [Required]

(Enoiee -

Please enter information about this trip then press Next to finalize your reservation. If you close at this point your reservation may be cancelled.
Note: Any part of the trip that is instant purchase or has deposit required will not be cancelled.

After clicking next this page will appear:



SAP Concur Requests Travel Expense Approvals Repo App Center
Travel  Amangers  TripLibrary  Templates  Tooks
Trip Confirmation
TRIP SUMMARY p

To CANCEL, press the Cancel button.

inalize Trip

+ Review Travel Details

+ Enter Trip Information
Submit Trip Confirmation

Trip Name: JO Seminole State at Night

Start Date: March 01, 2023

End Date: March 02, 2023

Description: JO Seminole State at Night
Traveler Type: Employee

Agency Record Locator: FTOJSU

Reservation for: Jesse Oliva

Total Estimated Cost: $25.75 USD

Agency Name: WTS KNOXVILLE (University of Florida)

Created: February 21, 2023, William Simmons (Vodified” February 21. 2023)

Profile

To COMPLETE BOOKING, please press the “Confirm Booking" Button after reviewing this page

TRIP OVERVIEW

RESERVATIONS

‘Wednesday, March 01, 2023

Avis Car Rental at: Gainesville US (GNV)

Pick-up at 1714 SW 34th St GAINESVILLE, FL, 32607 US
Phone: 352-371-2424

Pick Up: 02:00 PM g Ader 1
Piceup ot 1714 5W 34th St GAINESVILLE, FL, 32607 US
Numberof Cars: 1

Return: 10:00 AM Thu Mar 2
ing to: 1714 SW 344h St GAINESVILLE, FL, 32607 US

Additional Details

Total Rste: 2575 USD
Phone: 3523712424

Rental Details
Compact/ Car / Aumomatic ransmission / Air conditioning

TOTAL ESTIMATED COST

Rate: 525,75 USD gy rate, nimites; 2575 USD exta daily rate, unlimited: $8.58 USD ars hourly rate, uiimited

Confirmation: 05839116US3
Status: Confirmed

Frequent Guest Number: @WEB
Rete Coge: BL

Comporate Discount: AL13400

Car:
Total Estimated Cost:

$25.75USD
§25.75 USD

Almost done... Please confirm this itinerary.

Display Trip Confirm Booking== Cancel Trip

Once you confirm your booking this will appear indicating you are finished and once again have the

option of emailing/printing your itinerary.




Requests Travel Expel Reporting = App Center

Profile =

Travel Arrangers Trip Library Templates Tools

Finished!

You have successfully beoked your trip!

TRIP SUMMARY
° Finished! Trip Record Locator : FTOJSU
This trip complies with your travel policy.

Your itinerary has been saved. WTS KNOXVILLE (University of Florida) will service your itinerary.
Please Mote: Fares are not guaranteed until tickets are issued and are subject to change without notice.

| Travel Contact Information

TRIP OVERVIEW

Trip Name: JO Seminole State at Night

Start Date: March 01, 2023

End Date: March 02, 2023

Created: February 21, 2023, William Simmons (Modified: February 21, 2023)
Description: JO Seminole State at Night

Agency Record Locator: FTOJSU

Reservation for: Jesse Qliva

Total Estimated Cost: $25.75 USD

Agency Name: WTS KNOXVILLE (University of Florida)

RESERVATIONS

Wednesday, March 01, 2023

@ Avis Car Rental at: Gainesville US (GNV)

Pick-up at: 1714 SW 34th St GAINESVILLE, FL, 32607 US
Phone: 352-371-2424

Pick Up: 02:00 PM 1 biar 2 Confirmation: 05839116U53

Fick-up &t 1714 SW 34th 51 GAINESVILLE, FL. 32607 US Status: Confirmed

Kumber af Cars: 1 Frequent Guzst Number, GWER
Rate Code: 8L

Return: 10:00 AM
Retuming to: 1714 SW

tGAINESVILLE, FL, 32607 US

ional Details
, unlimited; $25.75 USD edra daily rate, unimited; $8.58 USD @xra hourly rate, unlimitad
Corporste Discount: A113400

Total R

Prans: 424

Rental Details

Compact / Car / Automatic transmission / Air canditioning

TOTAL ESTIMATED COST

Car: $25.75 USD
Total Estimated Cost: 525.75 USD

Your itinerary has been saved.




Company Motes | Upcoming Trips

Policy for Expense Reports | UFLOR Travel Report

Trip Name/Description Status Start Date End Date Action
ARM CF Preview Day in Ocala (COEKGP) Confirmed 02/Z8/2022 022872023 Canced Trip
CF Prewvigw in Ocais

JO Semincle State at Might (FTOJUSU) Caonfirmed o3i01f2022 0310272023 Cancel Trip

‘ JO Seminole State af Night

' E-mail Itinerary - Work - Microsoft Edge = [}

] https://us2.concursolutions.com/travel/itin... AN

SAP Concur Sign Out

E-mail ltinerary

To: (Enter =-mail addressss, by semi-calans)

\ wsimmens@ufl.edu;

Subject

‘ 10 Saminole State st Night

Enter any comments you'd like included with the finerary you are e-mailing.

Send my email as (@ HTML () Plain-text

T




